
Quick Guide: Thesis and Dissertation Format Checklist 
This checklist is to be used in conjunction with the Thesis and Dissertation Manual. The 

page numbers in parentheses refer to specific parts of the Manual. Please make sure you 

have checked off all items on this list prior to submitting your document to the Office of 

Graduate Research Services  

such as

Times New R



Acknowledgment(s) (optional) (p. 21) 

Ǐ The heading Acknowledgment(s)

appears at the top of the page and

is bold and centered.

Ǐ The page is counted and numbered

in lower case Roman numeral (e.g.

iii, iv)

Ǐ Acknowledgments fit onto a single

page.

Abstract (p. 22) 

Ǐ The heading Abstract appears at

the top of the page and is bold and

centered.

Ǐ Abstract follows the format of the

sample on page 38 of the Manual.

Ǐ Heading material includes: your



Tables (p. 27) 

Ǐ Table numbers are bolded above

the table title.

Ǐ Table titles are in italics and are

located directly above the table,

below the table number, and are

single spaced.

Ǐ There are two line breaks between

the text before the table material

and the text after the table

material.

Ǐ Tables do not appear in the middle

of a paragraph or sentence.

Figures (p. 27) 

Ǐ Figure numbers are bolded above

the figure title.

Ǐ Figure titles are in italics and are

located directly above the figure,

below the figure number, and are

single spaced.

Ǐ There are two line breaks between

the text before the figure/table


