
 

- All demotions, suspensions and terminations must be approved beforehand by Human Resources. 

cc: Human Resources, Staff Member, Originating Department and Union (forward within 72 hours)  

Written Warning in Lieu of

Days (Shifts) or Deduction forSuspension of Days (Shifts)/Vacation 

Begining and Ending 

Union Representative Present

Not Covered by a Union

      

Last Name University ID#First Name

Department Position Title

Date of Hire Today's Date Date of Last Notice

Date DateDate

Print Name

Telephone
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