
 
 
Rowan University’s Residential Learning and University Housing Office is currently searching for 
someone to fill the role of Graduate Coordinator for Housing Systems and Logistics for the next two 
years as you complete your master’s degree here at Rowan. Below you will find the job description for 
this position, but we also wanted to share a little bit of information with you about the position from a 
different perspective.  
 
The Graduate Coordinator of Housing Systems and Logistics position might seem very different than 
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Duty: 
● Participate in the nightly grad staff duty rotation during the academic year as assigned. 
● Respond to calls to provide assistance to residents as appropriate. 
● Assume responsibility for keys, tools, rosters, and other items - keeping these items safe and in 

good condition. 
 

Emergencies: 
● 



 
 

Start Date and Term 
The preferred start date for this position is June 2, 2025. The position term extends through closing 
of the residences in summer 2026, including admini
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separation. 
● This graduate position is a two-year contract (reviewed yearly) that offers a full tuition waiver 

(in and out of state), not including fees. Funding is up to 36 credit hours. Funding beyond 
36 credit hours or 18 credit hours per fiscal year will be reviewed by the Department Head. 

 

Notice of Critical Policies, Rights, and Obligations: All employees are expected to become familiar 
with and comply with applicable state and federal legal obligations as well as policies related to their 
role and work. Below is a summary of several key policies that directly relate to this position. Please 
note this is not an exhaustive list, and omission of a law or policy here does not relieve staff of their 
obligations to comply with all applicable laws and policies. For a more complete index of University 
administrative policies, please review the page linked here: 

Selected Policies: 
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https://confluence.rowan.edu/display/POLICY/Administrative+Policies
/registrar/services-resources/ferpa.html
https://confluence.rowan.edu/display/POLICY/Clery+Act+Policy
https://confluence.rowan.edu/pages/viewpage.action?pageId=132646818
https://confluence.rowan.edu/display/POLICY/Protection+of+Minors
https://confluence.rowan.edu/display/POLICY/Policy+Prohibiting+Discrimination+in+the+Workplace+and+Educational+Environment
https://confluence.rowan.edu/pages/viewpage.action?pageId=52297796
https://confluence.rowan.edu/display/POLICY/Service+and+Emotional+Support+Animals+Policy
https://confluence.rowan.edu/display/POLICY/Disruptive+Behavior+and+Workplace+Violence+Policy
https://confluence.rowan.edu/display/POLICY/Alcohol+and+Other+Drugs+Policy
https://confluence.rowan.edu/display/POLICY/Required+Immunizations+for+ɫ������+Students
https://confluence.rowan.edu/display/POLICY/Acceptable+Use+Policy
https://confluence.rowan.edu/pages/viewpage.action?pageId=59676688
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